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Mission  

 
 

5ƻǿƴǘƻǿƴ 5ƻǊŀƭ /ƘŀǊǘŜǊ 9ƭŜƳŜƴǘŀǊȅ {ŎƘƻƻƭΩǎ Ƴƛǎǎƛƻƴ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ƻǳǊ ǎǘǳŘŜƴǘǎ ǿƛǘƘ ŀ 
comprehensive dual curriculum and bicultural/bilingual education through language acquisition and 
innovative programs, facilitated by a highly-ǉǳŀƭƛŦƛŜŘ ǎǘŀŦŦ ǇǊƻƳƻǘƛƴƎ ǎǘǳŘŜƴǘǎΩ ŀŎŀŘŜƳƛŎ ŜȄŎŜƭƭŜƴŎŜ 

creating future world leaders. 
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Vera Hirsh      Director 
 
Maria Llerena     Director 
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Anti-Discrimination Policy  
 

 

 

A M essage from the Head of School  

 

Dear Parents: 

 
Welcome! Bienvenidos! Bem-Vindos! 
 
On behalf of the administration, faculty, and staff of Downtown Doral Charter Elementary School, I welcome 
you to our great school!  We believe a happy child is a child that learns. Students at Downtown Doral Charter 
Elementary will enter school each day to find a warm, welcoming environment, a place where they are loved, 
encouragedΣ ŀƴŘ ǎǳǇǇƻǊǘŜŘΦ ²ƛǘƘƛƴ ŀ ǎƳŀƭƭ ŎƭŀǎǎǊƻƻƳ ǎŜǘǘƛƴƎΣ ǎǘǳŘŜƴǘǎΩ ƛƴŘƛǾƛŘǳŀƭ ƭŜŀǊƴƛƴƎ ǎǘȅƭŜǎ ŀǊŜ ŀŘŘǊŜǎǎŜŘ 
by highly experienced and certified teachers who bring a passion for teaching and a genuine interest in the 
success of each child. Through a mentoring faculty, "I can" is instilled in every student. It's an education that is 
inspiring, empowering and where a little magic happens every day. 
 
5ƻǿƴǘƻǿƴ 5ƻǊŀƭ /ƘŀǊǘŜǊ 9ƭŜƳŜƴǘŀǊȅΩǎ ǳƴƛǉǳŜ Řǳŀƭ ƭŀƴƎǳŀƎŜ curriculum prepares students to excel in an 
increasingly complex global society. This is a true immersion program with a choice of two tracks: Spanish or 
Portuguese.  Research has proven that early exposure to world languages results in significant cognitive 
benefits. In addition, math, science and social studies are also taught in both English and the foreign language. 
Upon completion of 5th grade, students will read, write, and speak the language fluently. They will have a 
comprehensive understanding and appreciation for the traditions and cultures of Spanish and Portuguese 
speaking countries. Multi-lingual and culturally aware, DDCES students will be opened to a wider world, and to 
greater success within it.  Our school also offers students ample opportunities to learn and explore academic 
subjects, the arts, athletics, and numerous extracurricular offerings.  55/9{Ωǎ ŜƴǊƛŎƘƳŜƴǘ ŀƴŘ ŀŦǘŜǊ ǎŎƘƻƻƭ ŎŀǊŜ 
program compliment the day program with exciting course offerings such as musical theater, chess, soccer, 
martial arts, ballet, robotics, and many more.    
 
This handbook is designed to assist you in understanding the policies and guidelines used at Downtown Doral 
Charter Elementary School.  Please read the handbook and discuss appropriate items with your child.  After 
reviewing the handbook, please complete the Internet Policy, Parents Involved in Education Contract, and the 
Handbook/Uniform Policy/ M -DCPS Student Code of Conduct Acknowledgment of Receipt and Review pages 
and return them to your chilŘΩǎ ǘŜŀŎƘŜǊ ōȅ CǊƛŘŀȅΣ !ǳƎǳǎǘ нпΣ нлму. 
 
²ŜΩǊŜ ŜȄŎƛǘŜŘ ŀōƻǳǘ ǘƘŜ journey ǿŜΩǊŜ ŀōƻǳǘ ǘƻ ŜƳōŀǊƪ ǳǇƻƴ ŀƴŘ ǿŜ look forward to the accomplishments we 
will celebrate. 

Best wishes for a successful and enriching 2018-2019 school year! 

Sincerely,  

Jeannette Acevedo- Isenberg 
Head of School 
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SCHOOL WEBSITE 

 
Please refer to our school website at www.ddces.org for helpful information such as enrichment 
programs, important dates, and special announcements. 

 
CALENDAR 2018-2019 

 
School Begins August нлΣ нлмуΧΧΧΧΧΧΧΧ{ŎƘƻƻƭ 9ƴŘǎ June 6, 2018 

 

Dates when teacher/students are not in school: 

¶ September 10     Labor Day 

¶ November 12     Veterans Day 

¶ November 22/23    Thanksgiving Vacation 

¶ December 24 ς January 4   Holiday Break 

¶ January 21     Dr. Martin Luther King, Jr. Day 

¶ February 18     tǊŜǎƛŘŜƴǘǎΩ 5ŀȅ 

¶ March 25-29     Spring Break 

¶ May 27     Memorial Day 

 

Dates when there is no school due to Teacher Planning Day: 

¶ September 10     Teacher Planning Day 

¶ September 19     Teacher Planning Day 

¶ October 26     Teacher Planning Day 

¶ November 6     Teacher Planning Day 

¶ November 21     Teacher Planning Day 

¶ January 18     Teacher Planning Day 

¶ April 19     Teacher Planning Day 

¶ June 7      Teacher Planning Day 

 
GRADING PERIODS: 

 

¶ First grading periods ends   October 25 

¶ Second grading period ends   January 17 

¶ Third grading period ends   March 22 

¶ Fourth grading period ends   June 6 

 

 

http://www.ddces.org/
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Tentative Testing Schedules 

FSA and FCAT TESTING SCHEDULE: (3rd ς 5th Grades) 

Please view testing calendar at www.dadeschools.net or at www.ddces.org.  
     

SAT TESTING SCHEDULE: (KG ς 2nd Grades) 

Please view testing calendar at www.dadeschools.net or at www.ddces.org. 
 
*Please be sure not to schedule any vacations or appointments during testing dates. 

 

FEE SCHEDULE 
There are no tuition or registration fees charged for Downtown Doral Charter Elementary School. 
 
ATTENDANCE 
*Students must attend at least one full day of school during the first week in order to secure their 
seat at Downtown Doral Charter Elementary School.  If a student does not attend one full day of 
school during the first week of school, their seat will be given to the next student on the waiting list. 

 
ABSENCES 
¢ƘŜǊŜ ŀǊŜ ƴƻ ŦŀŎǘƻǊǎ ƳƻǊŜ ƛƳǇƻǊǘŀƴǘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎ ƛƴ ǎŎƘƻƻƭ ǘƘŀƴ ǊŜƎǳƭŀǊ ŀƴŘ ǇǳƴŎǘǳŀƭ ǎŎƘƻƻƭ 
attendance.  Any time a student returns to school after an absence, a note MUST be brought from 
home within 72 hours.   
 
EXCUSED  

1. Student illness:  Students missing 5 or more consecutive days of school due to illness or 
injury are required to provide a written statement from a health care provider.  The written 
statement must include all days the student has been absent from school as well as the 
reason for the absences.  If a student is continually sick and repeatedly absent from school 
due to a specific medical condition, he or she must be under the supervision of a health 
care provider in order to receive excused absences from school. 

2. Medical appointment:  If a student is absent from school due to a medical appointment, a 
written statement from a health care provider indicating the date and time of the 
appointment, must be submitted to the main office. 

3. Death in the family. 
4. Observance of a religious holiday or service when it is mandated for all members of a faith 

that such a holiday or service must be observed. 
5. Educational enrichment activity that is not a school-sponsored event, as determined and 

approved by the administration:  the student must receive advance written permission 
from the administration.  Examples of special events include: public functions, conferences, 
and regional, state and national competitions.   

6. Subpoena by law enforcement agency or mandatory court appearance. 
7. Outdoor suspensions. 
8. Other individual student absences beyond the control of the parent/guardian or student, 

as determined and approved by the administration.  The head of school shall require 
documentation related to the condition. 

http://www.dadeschools.net/
http://www.ddces.org/
http://www.dadeschools.net/
http://www.ddces.org/
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UNEXCUSED 
 
Any absence that does not fall into one of the above excused absence categories is to be considered 
unexcused.  Any student who has been absent from school will be marked unexcused absent until 
he/she submits required documentation as specified above.  Failure to provide required 
documentation within three school days upon the return to school will result in an unexcused absence.  
Unexcused absences include:  
 

1. Absences due to vacations, personal services, local non-school events, program or sporting 
activity. 

2. Absences due to elder students providing day care services for siblings or other family 
members. 

3. Absences due to illness of others. 
4. Absences due to non-compliance with immunization requirements (unless lawfully 

exempted). 
 
EXCESSIVE ABSENCES 
 
A student accumulating ten or more unexcused absences may have quarterly, semester and final 
grade(s) withheld pending an administrative review and completion of assigned interventions by the 
Attendance Review Committee.  
 
LATE ARRIVALS/TARDIES TO SCHOOL 
 
A student is tardy when he/she is not in the classroom in his /her seat by 8:30 a.m.  Students arriving 
to school after their designated start time are expected to report to the main office for a tardy pass.  
A parent must accompany the student in order for the tardy to be excused.  Tardies will be excused 
ONLY for medical appointments or if the student is sick.  If a student is late to school due to a medical 
appointment, a written statement from a health care provider indicating the date and time of the 
appointment, must be submitted to the main office. 
 
A student who has three (3) tardies will have to serve a morning detention. 
 
A student who has nine (9) or more cumulative tardies will not be allowed to participate in 
performances or special activities for the remainder of the school year. 
 
TARDIES TO CLASS 
 
If a student is in attendance in school, he/she will be considered tardy to class if he/she is not in his/her 
assigned seat when the tardy bell rings.  Students who are excessively tardy will be referred to the 
appropriate administrator. 
 
 
ARRIVALS 
 
Students are expected to be in their homeroom between 8:15 a.m. and 8:30 a.m. to get ready for the 
school day.  This is very important time to prepare mentally for the day, greet friends and teachers, 
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and get materials ready as needed.  Instruction begins promptly at 8:30 a.m.  We request your 
cooperation in getting your child to school on time as this will ensure your child the best chance for a 
successful day.  Students need to learn the importance of regular school attendance.  In addition, it is 
important that students report to school on time. 
 
EARLY DISMISSAL 
  
The early release of students causes disruption to the academic performance of all students and may 
create safety and security concerns.  No student shall be released within the final 30 minutes of the 
school day unless authorized by an administrator (i.e., emergency, sickness). 
Students and their families are urged to arrange doctor, dental, and other appointments at hours that 
are not in conflict with school time. 
 
Parents/Legal Guardians needing to sign their children out of school early must have a completed 
EMERGENCY CONTACT CARD on file and must present a valid form of picture ID όŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜΣ 
military ID, etc.).  If a student has to be signed out of school early by an adult other than a parent or 
legal guardian, the adult must be listed in the AUTHORIZATION FOR RELEASE OF STUDENT FROM 
SCHOOL section on the bottom reverse side of the EMERGENCY CONTACT CARD and must also present 
a valid form of picture ID.  If any of the above is not available, the student will not be released from 
school early.  Persons listed under the EMERGENCY CONTACT CARD INFORMATION section on the back 
of the EMERGENCY CONTACT CARD are only authorized to be contacted in the event that a 
parent/legal guardian cannot be reached.   
 

SCHOOL HOURS AND ARRIVAL /  DISMISSAL PROCEDURES 
 

Children should not be left unattended or in any classroom without school personnel supervision.  
Supervision, by school personnel, is available at 7:50 am, unless registered in the Before-School-Care 
Program.  Upon arrival, students should proceed to the following locations: 
 
SCHOOL HOURS/ ARRIVAL 
 

Grades Mon, Tues, Thurs, 
Fri 
School Hours 

Wednesday 
School Hours 

Arrival Location Morning Pick Up 
Time by Teacher 

PK3-PK4 8:30-2:00 8:30-2:00 Preschool 
Classroom 

8:00 am 

Kτ1st Grade 8:30-3:00 8:30-2:00 Cafeteria 8:15 am 

2ndτ5th Grade 8:30-4:00 8:30-3:00 Cafeteria 8:15 am 

 
Supervision is provided in the identified arrival locations only.  Students will be picked up by their 
teacher at the designated time/location and escorted to their classroom. Students should not be 
waiting outside of their classrooms prior to 8:15 a.m.  These procedures will help ensure staff is able 
to properly supervised and prepare students for an orderly and timely start of the day. 
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First 2 Days ONLY ς All students may be escorted to their classroom door.  Effective Wednesday, 
August 22, 2018, arrival procedures indicated above will become effective.  Two options are available:  
Drive Thru Drop Off or Pedestrian. 
 
Drive Thru Drop Off Option ~ Students can be dropped off at the vehicle drop-off/loading area on the 
side or in the front of the building.  Vehicles will only be allowed to drive in to our pick area coming 
from 52 Street.  Staff will be available to greet and escort students to their designated arrival locations.  
This is the safest, quickest, and most efficient manner to drop off your child.  If you need to 
communicate important information to the teacher, please use email or a handwritten note.  Teachers 
will not be available for a conference at this time.  Conferences must be scheduled in advance during 
a time when teachers are not responsible for any students.  When exiting, only a right turn towards 53 
Street will be permitted. 
 
Pedestrian Option ~ If you choose to park and walk your child to school, the only available entrance 
for walkers will be at the main entrance of the school.  All parents must depart the building by 8:30 am 
so that instruction can begin on time. If you need to communicate important information to the 
teacher, please hand her a note.  Teachers will not be available for a conference at this time.  
Conferences must be scheduled in advance during a time when teachers are not responsible for any 
students. 
 
DISMISSAL 
 
First 2 Days ONLY ς All Students may be picked up from their classroom door.  Effective Wednesday, 
August 22, 2018, dismissal procedures indicated below will become effective.  Two options are 
available:  Drive Thru Pick Up or Pedestrian. 
 
Drive Thru Pick Up Option ~ Students will be escorted by their teachers to the Drive Thru Pick Up Area.  
Families will be provided a dashboard sign to be displayed indicating the name of the student(s) being 
picked up.  Vehicles will only be allowed to drive in to our pick area coming from 52 Street. For their 
safety, students will not be loaded into a vehicle at any other area along the line other than at the 
designated pick-up point at the front of the line.  Students will not be allowed to walk away from the 
dismissal line-up area to load a vehicle away from the drop-off/pick up area.  Vehicles are to enter 
single file through the vehicle drop-off and pick-up lane and remain in single file.  If you need to 
communicate important information to the teacher, please use email or a handwritten note.  Teachers 
will not be available for a conference at this time.  Conferences must be scheduled in advance when 
teachers are not responsible for any students.  When exiting, only a right turn towards 53 Street will 
be permitted. 
 
Pedestrian Option ~ If you choose to park and walk to pick up your child, please proceed to the 
designated classroom to pick up your child.  The only available entrance for walkers will be at the main 
entrance of the school.  We ask that you do so quietly in order to avoid disturbing classes or after care 
programs that are in session.  If you need to communicate important information to the teacher, 
please hand her a note.  Teachers will not be available for a conference at this time.  Conferences must 
be scheduled in advance during a time when teachers are not responsible for any students. 
 
RAINY DAY PROCEDURES 
 
On rainy mornings, please follow the following procedures: 
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GRADE LEVEL RAINY MORNING LOCATION PICK UP TIME 

PK3-PK4 Preschool Classroom 8:00 am 

Kτ1st Grade Cafeteria 8:15 am 

2nd -4th Grade Cafeteria 8:15 am 

 
BEFORE AND AFTER SCHOOL 

 
Before School Care and After School Care is provided. DDCES Before/After School Care Program is 
available from 7:00 a.m. until school starts and from 2:00 pm to 6:00 pm daily.  Activities include 
homework assistance, indoor and outdoor games, music, art, and many other activities.  Several 
enrichment classes are offered at an additional cost.  For more information, please contact our after 
school care program manager or visit our website at www.ddces.org. 
 
Students not picked up by their dismissal time will be sent to our After School Program.  The after 
school rate for late pick up is $15.00 per day for students enrolled in after care and for students not 
enrolled in after school care it is $25.00 per day. 
 
PROGRAM HOURS AND FEES:   Below are the hours of operation for our before and after school care 
programs.  
 

 

SOL PACKAGE  

 

7:00 a.m. ï 8:30 a.m. 
 

$30 per week / $6 per day 

 

MAIN STREET PACKAGE  

1 day per week 

 

2:00 p.m. ï 6:00 p.m. 

 

 

$11 per week / $11 per day 

 

CORDOBA PACKAGE  
2:00 p.m. ï 3:00 p.m. 

OR 

3:00 p.m. ï 4:00 p.m. 

 

$35 per week / $7 per day 

 

PASEO PACKAGE 

2:00 p.m. ï 4:00 p.m. 

OR 

4:00 p.m. ï 6:00 p.m. 

 

$45 per week / $9 per day 

LIVE -WORK -PLAY -

LEARN PACKAGE  

2:00 p.m. ï 6:00 p.m. 

OR 

3:00 p.m. ï 6:00 p.m. 

 

$55 per week / $11 per day 

UPPER SCHOOL 

PACKAGE  

3:30 p.m. ï 6:00 p.m. $50 per week / $10 per day 

 
 

STUDENT REGISTRATION:  The one time annual registration fee of $50 (non-refundable) is due at 
registration with a completed application in order to reserve a spot for your child. 
 

COMMUNICATION 
 

Communication is absolutely essential for success in any human endeavor.  The administration and 
staff recognize this and will strive to facilitate open and frequent communication with parents at all 
times. 
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Please feel free to consult with the office regarding any problems or questions that concern your child.  
IƻǿŜǾŜǊΤ ƛǘ ƛǎ ƛƳǇŜǊŀǘƛǾŜ ȅƻǳ ǎǇŜŀƪ ǿƛǘƘ ǘƘŜ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ŦƛǊǎǘ ŦƻǊ ŎƭŀǎǎǊƻƻƳ ƛǎǎǳŜǎΦ  Lǘ ƛǎ ǘƘŜ ǇŀǊŜƴǘǎΩ 
responsibility to stay informed.  We are striving to become a paperless school.  Important information 
will be posted on our school website. 
 
LŦ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ ŀŎŎŜǎǎ ǘƻ ǘƘŜ ƛƴǘŜǊƴŜǘΣ ǇƭŜŀǎŜ ƛƴŦƻǊƳ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ.  Also, please check your 
ŎƘƛƭŘΩǎ ōŀŎkpacks daily for emergency notices and www.ddces.org for new information. 

 
CONFERENCES 

 
Parent-Teacher conferences are an important part of the school program.  Give you child the security 
of feeling the cooperative spirit that exists in a friendly parent-teacher relationship. 
 
It is the desire of the administrators and the faculty to be of service to both parent and student, and 
every teacher welcomes a conference with any parent.  At no time is it appropriate for a teacher to 
meet with parents while students are present, including the arrival time from 8:00 ς 8:30 a.m. or 
dismissal time.  Therefore, conferences need to be scheduled ahead of time, so the teacher and/or 
administrator will be available to meet with you.   
 
Administrative conferences require a scheduled appointment.  Please contact the teacher via email or 
call the front office to schedule an appointment.  Please allow 24 hours for a response. 
 

ACCEPTABLE CONDUCT 
 

The policy of Downtown Doral Charter Elementary School requires the maintenance of an atmosphere 
of cordiality, courtesy, and consideration.  This kind of atmosphere can be established and preserved 
only by a concerted, sustained effort on the part of all students and staff members, in collaboration 
with parents. 
 

CELL PHONES 
 

Possession of a cellular telephone is not a direct violation of the Code of Student Conduct.  However, 
the possession of a cellular telephone which disrupts the educational process and the use of the 
cellular telephone during school hours are unacceptable.  Parent must refrain from calling their 
children during school hours.  Any cell phones in use during school hours will be confiscated and will 
be kept in the main office.  Cell phones will only be returned to the parent.  Parents must come in 
person to the main office to pick up the cell phone.  The school is not responsible for any cell phones 
not picked up by the last day of school.  Students who bring a cellular telephone to school do so at 
their own risk.  The School is not responsible for lost or stolen cellular telephones or any other 
electronic device. 
 

CODE OF STUDENT CONDUCT 
 

¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƴŘǳŎǘ ŘŜǘŜǊƳƛƴŜǎ ǘƻ ŀ ƎǊŜŀǘ ŜȄǘŜƴǘ ǘƘŜ Ŧǳƭƭ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ƘƛǎκƘŜǊ ǇƻǘŜƴǘƛŀƭ ŦƻǊ 
learning and the development of positive relationships.  DDCES follows the Miami-Dade County Public 
Schools Student Code of Conduct.  The Code of Student Conduct addresses not only the role of the 
parents, the students, and the school but also specifies areas relative to grounds for disciplinary action, 

http://www.ddces.org/
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procedures to be followed for acts requiring disciplinary action, (i.e., suspension), and the rights and 
responsibilities of students. 
 
Code of Student Conduct can be accessed at: http://ehandbooks.dadeschools.net/policies/90/. If 
families are in need of a hard copy of the M-DCPS Student Code of /ƻƴŘǳŎǘΣ ǇƭŜŀǎŜ ƴƻǘƛŦȅ ȅƻǳǊ ŎƘƛƭŘΩǎ 
teacher and a copy will be sent home with the student. 
 

CORPORAL PUNISHMENT POLICY 
 

The administration of corporal punishment is strictly prohibited.   Downtown Doral Charter Elementary 
School utilizes a diversity of alternatives in handling discipline problems.  In essence, corporal 
punishment is not deemed appropriate as a disciplinary measure and under no circumstances is it 
permitted.  Strategies teachers should use in encouraging positive behavior include but are not limited 
to verbal praise, notes / phone calls home, classroom responsibilities, etc. 
 

STUDENT DISCIPLINE 
 

DISCIPLINE PROCEDURE 
 
5ƛǎŎƛǇƭƛƴŜ ƛǎ ǘƘŜ ǇǊƻŎŜǎǎ ƻŦ ŎƘŀƴƎƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ōŜƘŀǾƛƻǊ ŦǊƻƳ ƛƴŀǇǇǊƻǇǊƛŀǘŜ ǘƻ ŜȄŜƳǇƭŀǊȅΦ  ²Ŝ ŀǊŜ 
never satisfied with merely stopping poor behavior.  We desire to teach the student to do what is 
right.  Students are not disciplined out of anger or for the sake of convenience, but with the intention 
of helping the student make appropriate choices.  Though few students desire discipline, they often 
need it in order to reach their full potential.     
 
Each teacher will establish appropriate procedures for discipline in his/her classroom based on the 
following guidelines.  Please note that this list is not all-inclusive.                                        
 

1. Students are expected to respect the authority of school personnel, which includes but is not 
limited to: administration, teachers, staff, and substitutes. 

2. Students are expected to respect all other persons, including, but not limited to other 
students and visitors. 

3. Malicious destruction of school property results in the replacement, repair or payment for 
damages by either the student or his/her parents.  The placement of stickers on school 
property is forbidden. 

4. Students shall keep the school clean at all times.  There is to be no gum chewing in the school 
building or on the school grounds. 

5. Items such as water pistols, matches, radios, cd players, skateboards, Gameboys, iPod, iPhone 
watches with internet capabilities, trading cards, Silly Bandz, toys, weapons of any sort, etc. 
are not permitted at school.   

6. Real toys or toy weapons, knives, guns or any device intended to harm others are strictly 
prohibited. Violations of any of this rule will result in an automatic 10 day suspension and 
possible expulsion from the school, as per the Code of Student Conduct. 

7. No notebook, albums, magazines, lunchboxes, etc. will be permitted that carry pictures or 
slogans referring to the drug culture or alcohol, profanity, or inappropriate content.   

8. No profane, abusive or slang language is to be used. 

http://ehandbooks.dadeschools.net/policies/90/
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9. Aggression, drugs, and alcohol will not be permitted.  Please refer to the Code of Student 
Conduct.  (Students that push, hit, bite, kick, harass, bully or use the internet in a negative 
way will be given consequences as indicated in the Code of Student Conduct.) 

A student that earns 3 or more detentions will not be allowed to participate in performances or 
special activities for the remainder of the school year. 

 
GRADING CRITERIA 

 
ACADEMIC GRADING SYSTEM 

 
1. ACADEMIC GRADES 

 
KINDERGARTEN 

GRADES 

NUMERICAL 

VALUE 
VERBAL INTERPRETATION 

GRADE 

POINT VALUE 

E 90-100% Outstanding progress 4 

G 80-89% Above average progress 3 

S 70-79% Average progress 2 

M 60-69% Lowest acceptable progress 1 

U 0-59% Failure 0 

 

GRADES 1-5 

 

NUMERICAL 

VALUE 
VERBAL INTERPRETATION 

GRADE 

POINT VALUE 

A 90-100% Outstanding progress 4 

B 80-89% Above average progress 3 

C 70-79% Average progress 2 

D 60-69% Lowest acceptable progress 1 

F 0-59% Failure 0 

I 0 Incomplete 0 

 
 

2. EFFORT GRADES 
 

9ŦŦƻǊǘ ƎǊŀŘŜǎ ŀǊŜ ǳǘƛƭƛȊŜŘ ǘƻ ŎƻƴǾŜȅ ōƻǘƘ ǎǘǳŘŜƴǘǎ ŀƴŘ ǘƘŜƛǊ ǇŀǊŜƴǘǎΣ ǘƘŜ ǘŜŀŎƘŜǊΩǎ 
ŜǾŀƭǳŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŦŦƻǊǘ ŀǎ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ƛƴǎǘǊǳŎǘƛƻƴŀƭ ǇǊƻƎǊŀƳΦ  9ŦŦƻǊǘ ƎǊŀŘŜǎ 
ǊŜŦƭŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ŘŜǎƛǊŜ ǘƻ ƭŜŀǊƴΦ  ¢ƘŜǎŜ ƎǊŀŘŜǎ ŀǊŜ ƛƴŘŜǇŜƴŘŜƴǘ ƻŦ ŀŎŀŘŜƳƛŎ ŀƴd 
conduct grades.   
 

1 !ƴ ŜŦŦƻǊǘ ƎǊŀŘŜ ƻŦ άмέ ƛƴŘƛŎŀǘŜǎ outstanding effort on the part of the 
student.   

2 !ƴ ŜŦŦƻǊǘ ƎǊŀŘŜ ƻŦ άнέ ƛƴŘƛŎŀǘŜǎ satisfactory effort on the part of the 
student.   

3 !ƴ ŜŦŦƻǊǘ ƎǊŀŘŜ ƻŦ άоέ ǊŜŦƭŜŎǘǎ insufficient effort on the part of the 
student.  

  
3.  CONDUCT GRADES 
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Conduct grades are to be used to communicate clearly to students and their parents 
ǘƘŜ ǘŜŀŎƘŜǊΩǎ ŜǾŀƭǳŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ōŜƘŀǾƛƻǊΦ  /ƻƴŘǳŎǘ Ŏŀƴ ōŜ ŘŜŦƛƴŜŘ ŀǎ Ƙƻǿ ǘƘŜ 
student refers to others in a socially acceptable way.  These grades are independent of 
academic and effort grades. 

      
A ! ŎƻƴŘǳŎǘ ƎǊŀŘŜ ƻŦ ά!έ ǊŜŦƭŜŎǘǎ ŜȄŎŜƭƭŜƴǘ ōŜƘŀǾƛƻǊΦ  ¢ƘŜ ǎǘǳŘŜƴǘ 

consistently demonstrates outstanding behavior, consistent with 
classroom, school, and district standards. 

B A conduct gradŜ ƻŦ ά.έ ǊŜŦƭŜŎǘǎ ŎƻƴǎƛǎǘŜƴǘƭȅ ƎƻƻŘ ōŜƘŀǾƛƻǊΦ  ¢ƘŜ ǎǘǳŘŜƴǘ 
meets established standards for student conduct. 

C ! ŎƻƴŘǳŎǘ ƎǊŀŘŜ ƻŦ ά/έ ǊŜŦƭŜŎǘǎ ǎŀǘƛǎŦŀŎǘƻǊȅ ōŜƘŀǾƛƻǊΦ  ¢ƘŜ ǎǘǳŘŜƴǘΩǎ 
overall behavior is generally acceptable according to established 
standards of conduct. 

D ! ŎƻƴŘǳŎǘ ƎǊŀŘŜ ƻŦ ά5έ ǊŜŦƭŜŎǘǎ ǘƘŀǘ ǘƘŜǊŜ ƛǎ ƛƳǇǊƻǾŜƳŜƴǘ ƴŜŜŘŜŘ ƛƴ ǘƘŜ 
ǎǘǳŘŜƴǘΩǎ ƻǾŜǊŀƭƭ ōŜƘŀǾƛƻǊΦ  ¢ƘŜ ǎǘǳŘŜƴǘ ŘƻŜǎ ƴƻǘ ŎƻƴǎƛǎǘŜƴǘƭȅ 
demonstrate behavior that is acceptable. 

F ! ŎƻƴŘǳŎǘ ƎǊŀŘŜ ƻŦ άCέ ǊŜŦƭŜŎǘǎ ǳƴǎŀǘƛǎŦŀŎǘƻǊȅ ƻǾŜǊŀƭƭ ōŜƘŀǾƛƻǊΦ  The 
student regularly violates established classroom, school, or district 
standards of behavior. 

 

 
HOME LEARNING POLICY 
The purpose of home learning is to develop study habits in children early on in their academic lives.  It 
is also used to reinforce concepts that have been taught or to work on projects that have been 
assigned.  If a child does not understand his/her assignment after trying to do it at home, please send 
a note to the teacher.  
 
Home learning provides an opportunity for remedial drill, for developmental practice, for enrichment 
activities and for the development of study skills and self-discipline. 
 
Parents and students need to be reminded that it is good training to set aside a special, quiet place 
and time either in the afternoon or early evening for a child to spend studying or reading for pleasure.  
¢Ƙƛǎ ǿƻǳƭŘ ƘŜƭǇ ǘƻ ŦƻǎǘŜǊ ƎƻƻŘ ǎǘǳŘȅ Ƙŀōƛǘǎ ŀƴŘ ƛƳǇǊƻǾŜ ŀ ŎƘƛƭŘΩǎ ǊŜŀŘƛƴƎ ŀōƛƭƛǘȅΦ 
 
A. Home Learning Provides: 

a. Reinforcing skills already taught 
b. Making up work when a child has been absent 
c. Doing new and interesting special projects 
d. Utilizing skills learned in school, such as reading a book for enjoyment 
e. Seeking parental help with drills, such as number facts and spelling 
f. Viewing educational TV programs 

 
The amount of time on home learning should be reasonable and should depend on the age of the child, 
his/her ability and grade level.  DDCES follows the Miami Dade County Student Progression Plan when 
determining the amount of home learning assigned.  Below you will find the guidelines used for 
assigning home learning. 
 
Kindergarten and Grade One ς 30 minutes per night, five days per week 
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Grades Two and Three ς 45 minutes per night, five days per week 
Grades Four and Five ς 60 minutes per night, five days per week 
 
These times do not reflect the additional 30 minutes of required reading for all students K-5.  
Participation in the Dual Language Program and/or Gifted Program often requires additional home 
learning assignments on a daily basis. 
 
Assignments must be completed on time and properly written.  The only acceptable excuse for not 
ŎƻƳǇƭŜǘƛƴƎ ƘƻƳŜ ƭŜŀǊƴƛƴƎ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƭƭƴŜǎǎ ƻǊ ŀ ǿǊƛǘǘŜƴ ƴƻǘŜ ǎǘŀǘƛƴƎ ŀƴ ŜƳŜǊƎŜƴŎȅΣ ǿƘƛŎƘ 
prevented home learning from being completed.  If a student fails to bring in home learning, he/she 
should complete it for the following day. 
 
Teachers keep daily records of home learning assignments which are used in determining quarterly 
grades.  If a child fails to complete home learning, there may be consequences in the classroom.  If a 
child continually fails to complete home learning, consequences may include detention.  It is important 
ǘƻ ƴƻǘŜ ǘƘŀǘ ƘƻƳŜ ƭŜŀǊƴƛƴƎ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ  
 
Students in 2nd grade ς 5th grade will be required to write their assignments in the school agenda.  
Parents are to ensure that home learning is completed and all communication has been reviewed daily.   
 
¢ƘŜ ǇŀǊŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ŀ ǉǳƛŜǘ ŜƴǾƛǊƻƴƳŜƴǘ ŀƴŘ ŀǎǎƛǎǘŀƴŎŜ ǿƘŜƴ ƴŜŜded.  In 
addition, parents may help in the following ways: 

¶ {Ƙƻǿ ŀƴ ƛƴǘŜǊŜǎǘ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ǿƻǊƪΦ 

¶ Provide a place and time for quiet study. 

¶ Assist in practicing with spelling words and number combinations. 

¶ Encourage home reading and listen to your child read. 

¶ Review the homework for neatness and completeness. 

¶ 5ƛǎŎǳǎǎ ǇǊƻōƭŜƳǎ ǊŜƭŀǘŜŘ ǘƻ ƘƻƳŜ ǎǘǳŘȅ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊΦ 

INTERIM PROGRESS REPORTS 
Interim Progress Reports go home no later than the fifth week of each marking period.  They are sent 
out at this time to inform parents and allow the student time for improvement before the report card 
grade is determined.   
 
Parents are to sign the Interim Progress Report and return it to the homeroom teacher.   
 

REPORT CARDS 
Report Cards are sent home four times per year every nine week grading period.  Students are assessed 
in all subject areas they are taught.   Report cards reflect academic achievement and conduct for 
children in grades Kindergarten through Grade Five.  Effort grades are also earned by children in Grades 
One through Five. 

Important Dates ς Tentative 

Interim Report Distribution Report Card Distribution 
September 20, 2018 November 8, 2018 

November 29, 2018 January 31, 2019 

February 21, 2019 April 11, 2019 

May 2, 2019 June 20, 2019 
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HONOR ROLL CRITERIA 
 

 tǊƛƴŎƛǇŀƭΩǎ IƻƴƻǊ wƻƭƭ Superior Honor Roll Honor Roll 

GPA 4.0 3.60-3.99 3.00-3.59 

Academic Grades !Ωǎ ƻƴƭȅ !Ωǎ ŀƴŘ .Ωǎ ƻƴƭȅ !Ωǎ ŀƴŘ .Ωǎ ƻƴƭȅ 

Conduct Grades !Ωǎ ƻƴƭȅ !Ωǎ ŀƴŘ .Ωǎ ƻƴƭȅ !Ωǎ ŀƴŘ .Ωǎ ƻƴƭȅ 

Effort Grades !ƭƭ мΩǎ  мΩǎ ŀƴŘ нΩǎ мΩǎ ŀƴŘ нΩǎ 

 
Perfect Attendance School Recognition ς 100% Attendance is for the grading period with no no 
absences and no tardies. 

 
HALLWAY BEHAVIOR / HALL PASSES 
 
HALLWAY BEHAVIOR 
 
Students should travel through the hallways quietly to avoid interrupting ongoing classes.  For safety 
reasons students should walk on the right side of the hallway and keep their hands, feet and other 
objects off the corridor walls.  {ǘǳŘŜƴǘǎ ǿƛƭƭ ǘǊŀǾŜƭ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ōǳƛƭŘƛƴƎ ǿƛǘƘ ŀ άōǳŘŘȅΦέ 
 
HALL PASSES 
 
At no time is a student allowed to be out of the classroom during class time without an official hall 
Ǉŀǎǎ ŀƴŘ ǳƴƭŜǎǎ ƛǘΩǎ ŀƴ ŜƳŜǊƎŜƴŎȅΦ   
 

FREE BREAKFAST 
 

The National School Breakfast Program was enacted to ensure that school children are being served a 
nutritious breakfast daily.  Our school offers a breakfast at no charge to all students.  The breakfast at 
no charge is not dependent on the student qualifying for free/reduced meals at lunch.  It is available 
daily from 7:45 a.m. ς 8:15 a.m.   
 

FREE / REDUCED LUNCH PROGRAM 
 

The National School Lunch and School Breakfast Programs as administered by Miami-Dade County 
Public Schools provides free and reduced priced meals for children unable to pay the full price.  A 
nutritious lunch costs $2.25 per day.   Applications for Free or Reduced Priced meals are available in 
the school office and on the Parent Portal.  Parents must apply for this benefit yearly.  Applications 
should be completed and returned by Friday, August 24th for students starting school at the beginning 
of the school year.  Students who enroll after the school year has begun must return their free/reduced 
lunch application with their registration packets.  A random selection of applicants will be asked for 
additional information regarding verification of income.  Notification pertaining to qualification for 
free/reduced lunch will be sent promptly.  Parents are responsible for providing lunch for their 
children until the application is approved; however prior year lunch status is valid for the first two 
weeks of school only. 
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PAYPAMS 

 
Miami-5ŀŘŜ /ƻǳƴǘȅ tǳōƭƛŎ {ŎƘƻƻƭΩǎ 5ŜǇŀǊǘƳŜƴǘ ƻŦ CƻƻŘ ŀƴŘ bǳǘǊƛǘƛƻƴ ŀƭƭƻǿǎ ǇŀǊŜƴǘǎκƎǳŀǊŘƛŀƴǎ ǘƘŜ 
convenience to pay on-line at https://paypams.com/ via the internet or by telephone for their 
ŎƘƛƭŘΩǎκŎƘƛƭŘǊŜƴ ƳŜŀƭǎ ǿƛǘƘ ŀ ŎǊŜŘƛǘ ƻǊ ŘŜōƛǘ ŎŀǊŘΦ  ¢ƘŜ ǇŀǊŜƴǘκƎǳŀǊŘƛŀƴǎ ǿƛƭƭ ŎǊŜŀǘŜ ŀ ƭǳƴŎƘ ŀŎŎƻǳƴǘ 
on-line for the child and will be able to access the following: 

a. View the account balance 
b. Schedule automatic payments 
c. Receive low-balance e-mail reminders 
d. View a report of daily spending and cafeteria purchases 

 

 
CAFETERIA RULES 

 
.ŜƘŀǾƛƻǊΥ  /ƻƴŘǳŎǘ ƛƴ ǘƘŜ ŎŀŦŜǘŜǊƛŀ ǊŜŦƭŜŎǘǎ ŀ ǎǘǳŘŜƴǘΩǎ ƘƻƳe training.  Students should eat in an 
atmosphere that is conducive to good habits.  Please discuss good cafeteria manners with your child.  
Students will receive a consequence for improper cafeteria behavior. 
 

1. Walk in a single line. 
2. Use indoor voices during lunch. 
3. Do not play with food or throw food. 
4. Always be courteous to the cafeteria workers. 
5. Always use acceptable table manners. 
6. Raise your hand for assistance. 
7. Remain seated during the lunch period at the assigned table. 
8. Discard the trash appropriately when your class is called for dismissal. 

 

PARTIES IN SCHOOL 
 

Arrangements must be made in advance with the classroom teacher who will determine the best time 
for the celebration.  Elaborate parties are not allowed in school. Only cupcakes, bottled water, and 
juices are allowed.  No party bags, balloons, decorations, etc., are permitted.  Siblings may not attend 
this celebration as it would be disruptive to another class.  Parents wishing to be present during the 
celebration MUST have prior clearance as a school volunteer.  

 
DELIVERIES 

 
Classes will not be interrupted for deliveries, messages, or to see a student.  There will be no food 
ŘŜƭƛǾŜǊƛŜǎ ƻǊ ōŀƭƭƻƻƴǎ ŦƻǊ ǎǘǳŘŜƴǘǎΦ  tƭŜŀǎŜ ƳŀƪŜ ŀǊǊŀƴƎŜƳŜƴǘǎ ŦƻǊ ȅƻǳǊ ŎƘƛƭŘΩǎ ƭǳƴŎƘ ŀƘŜŀŘ ƻŦ ǘƛƳŜΦ 

 
Should an emergency occur where a parent wishes to speak to their child, an administrator must be 
contacted. 
 

 

https://paypams.com/
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FIELD TRIP POLICY 

 
As a learning experience, teachers may plan field trips. Parents may be asked to assist the teacher as 
chaperone.  In order to chaperone, a parent must be cleared as a volunteer.  Parents serving in this 
capacity my not have other children accompany them.   
 
Participation in field trips is a privilege.  Students serve as representatives of the school; therefore, 
they may be excluded from participation in any trip for any reason relating to academics, excessive 
behavior/conduct problems and /or attendance. 
 
Written parental permission must be given for students to participate in field trips.  The teacher will 
send home permission slips and information about each field trip 2-4 weeks prior to the field trip date.  
aƻƴŜȅ ŀƴŘ ǇŜǊƳƛǎǎƛƻƴ ǎƭƛǇǎ Ƴǳǎǘ ōŜ ǘǳǊƴŜŘ ƛƴ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ǘŜŀŎƘŜǊΩǎ ƛƴǎǘǊǳŎǘƛƻƴǎΣ ǇǊƛƻǊ ǘƻ ǘƘŜ ŦƛŜƭŘ 
trip, or the student will not be permitted to participate in the field trip. 
 

FAMILY RIGHTS TO PRIVACY ACT 
 

The revised Family Rights and Privacy Act became a Federal law in November 1974.  The intent of this 
law is to protect the accuracy and privacy of student educational records.  Without your prior consent, 
only you and authorized individuals having legitimate educational interest will have access to your 
ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǊŜŎƻǊŘǎΦ  Lƴ ǎǇŜŎƛŀƭ ƛƴǎǘŀƴŎŜǎΣ ȅƻǳ Ƴŀȅ ǿŀƛǾŜ ǘƘƛǎ ǊƛƎƘǘ ǘƻ privacy to allow other 
agencies working with your child to have access to those records. 
 
Immunizations 
 
Requirements for School Entry:  
1. a complete Florida Certification of Immunization ς Form DH 680 - according to grade level 
2. State of Florida School Entry Health Exam ςForm DH 3040 - no older than 12 months 
3. Tuberculosis Clinical Screening, PPD or Chest X-ray. 
 

INJURIES / ACCIDENTS / MEDICATION 
 

ILLNESSES / INJURIES 
 
If a child is hurt at school or becomes ill, we will do everything possible to make him/her comfortable.  
You will be called immediately and if you cannot be contacted, we will contact the person you have 
ƭƛǎǘŜŘ ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ emergency contact card.  Please make sure that your emergency contact card 
information is updated.  In the event of a serious or life-threatening emergency, the school will call 
911 in addition to contacting the parent or an emergency contact. If your child contracts a contagious 
disease or head lice, please call the office so we may alert other persons that may have been exposed.  
! ŘƻŎǘƻǊΩǎ ŎƭŜŀǊŀƴŎŜ ƴƻǘŜ ƛǎ ǊŜǉǳƛǊŜŘ ǇǊƛƻǊ ǘƻ ǊŜ-admitting to class any student who has contracted a 
contagious disease.  
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MEDICATION 
 
The administering or dispensing of any medications (including non-prescription medication) to 
students by employees of Downtown Doral Charter Elementary School without specific written 
authorization by the physician and parents of the student is forbidden.  If it is absolutely necessary 
ǘƘŀǘ ǘƘŜ ŎƘƛƭŘ ǘŀƪŜ ŀƴȅ ƳŜŘƛŎŀǘƛƻƴ ǿƘƛƭŜ ƘŜκǎƘŜ ƛǎ ƛƴ ǎŎƘƻƻƭΣ ŀƴŘ ŀ ǇƘȅǎƛŎƛŀƴΩǎ ŦƻǊƳ ƛǎ ƴƻǘ ǎƛƎƴŜŘΣ ǘƘŜ 
parent may come to the school to administer medication personally.  ! ǇƘȅǎƛŎƛŀƴΩǎ Ŧorm may be 
obtained from the school office.  The medication will be kept in the office and will be administered by 
office personnel.  Students should complete the Authorization for Medication Form (FM-2702) and 
submit to the school office.  Students are not allowed to have any medication (not even over the 
counter medication) in their possession.  Parents must pick up and drop off medicines in the office.  
Students are responsible to come to the office at the appropriate time to ask for their medication.  
Iǘ ƛǎ ƴƻǘ ǘƘŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ƻŦ ǘƘŜ ƻŦŦƛŎŜ ǎǘŀŦŦ ǘƻ ǊŜƳƛƴŘ ǘƘŜ ǎǘǳŘŜƴǘΦ  tƭŜŀǎŜ ƛƴŦƻǊƳ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ 
of any medication procedures.  All students enrolled in Downtown Doral Charter Elementary School 
are students of Miami-Dade County Public Schools, subject to applicable policies and entitled to the 
same rights. 

 
EMERGENCY PROCEDURES 

 
EMERGENCY EVACUATIONS: 
 
¸ƻǳǊ ŎƘƛƭŘΩǎ ǎŀŦŜǘȅ ƛǎ ǇŀǊŀƳƻǳƴǘΦ  ²Ŝ ƴŜŜŘ ǘƻ ōŜ ǇǊŜǇŀǊŜŘ ŦƻǊ ǘƘŜ ǳƴŜȄǇŜŎǘŜŘΦ  ²Ŝ ƘƻƭŘ ƳƻƴǘƘƭȅ ŦƛǊŜ 
drills, lockdown drills, and extreme weather procedures.  Under extreme circumstances should we 
need to evacuate the building, the local police will assist in determining the location the students 
would be held.  Under no circumstances will parents be allowed to pick up their child during an 
evacuation period. 
 
Students will only be released to the people identified on the emergency contact form.  Please bring 
proper identification (a picture ID) when picking up your child.  Keeping this in mind, please notify 
the office immediately when there is a change in home/cell phone numbers. 
 
Accident Reports 
 

Any student who witnesses an accident or is injured in school should report it immediately to the 
nearest staff member.  
 

Code Yellow/Code Red 
 

In the event of an emergency, the primary responsibility of all school personnel is to provide for the 
safety of all students. In the event a school administrator announces a possible threat to students and 
staff safety exists within the community (Code Yellow), or an imminent threat to students and staff 
safety exists within the school (Code Red) students, faculty and staff will comply with all the procedures 
outlined in the Miami-Dade County Public Schools Critical Incident Response Plan and remain on 
ƭƻŎƪŘƻǿƴ ǳƴǘƛƭ ŀ ǎŎƘƻƻƭ ŀŘƳƛƴƛǎǘǊŀǘƻǊ ƳŀƪŜǎ ŀƴ ά!ƭƭ /ƭŜŀǊέ ŀƴƴƻǳƴŎŜƳŜƴǘΦ 
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Closing of School 
 
The emergency closing of DDCES for any cause, such as weather or in which the safety of individuals 
may be endangered, is at the discretion of the Head of School.  In the event Miami-Dade County Public 
Schools closes all its schools, DDCES will also be closed.  Please tune in to your local news station in the 
event of severe weather.  If DDCES is close when Miami-Dade County Public Schools is open, parents 
will be notified as soon as possible. 
 

Fire Drills 
 
Ten fire drills will take place according to the Miami-Dade County Public Schools Policy and Emergency 
Procedures.  At the sound of the emergency bell, students must stop what they are doing and follow 
ǘƘŜ ǘŜŀŎƘŜǊΩǎ ƛƴǎǘǊǳŎǘƛƻƴǎΦ ¢ƘŜȅ Ƴǳǎǘ ŎƭŜŀǊ ǘƘŜ ōǳƛƭŘƛƴƎ ǇǊƻƳǇǘƭȅ ōȅ ǘƘŜ ǇǊŜǎŎǊƛōŜŘ ǊƻǳǘŜΦ !ƴȅ ǎǘǳŘŜƴǘ 
who is in the hallway or the restroom at the sound of the emergency bell must proceed to the nearest 
exit and locate a teacher or school employee. Students, teachers and staff must remain outside the 
building until permission is given to re-enter. 
 

SCHOOL DRESS CODE 
 

Downtown Doral Charter Elementary School is a mandatory uniform school.  It will be strictly enforced.  
Please visit our website at:  www.ddces.org for uniform information or contact Ibiley Uniforms at 305-
625-8050.  See appendix with details regarding dress code. 
 

 
VISITORS 

 
Visitors, INCLUDING PARENTS, are NOT ǇŜǊƳƛǘǘŜŘ ǘƻ Ǝƻ ǘƻ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ŎƭŀǎǎǊƻƻƳ ǳƴŀƴƴƻǳƴŎŜŘ ŘǳǊƛƴƎ 
school hours because this disrupts normal routine and instruction. 
 
For the safety and protection of all students, visitors (including parents) are to report directly to the 
main office.  They are NOT admitted into the building or classrooms unless the visitor has received a 
pass from the office, and teacher has been advised. 
 
No student will be permitted to leave the building with a visitor (this means parents, too) unless the 
student has been properly signed out in the main office.   
 

PARENT TEACHER ORGANIZATION (PTO) 
 

There are three parent organizations/associations at Downtown Doral Charter Elementary School:  The 
Parent Teacher Organization (PTO), the Spanish International Parent Association (SIPA), and the 
Portuguese International Parent Association (PIPA).  They are an important part of our school 
community.  Parents and staff work together in these organizations to promote understanding and 
continual improvement of the educational, social, and physical climate of the school community.  A 
ƎǊŜŀǘ ǇƻǊǘƛƻƴ ƻŦ ŜŀŎƘ ŎƘƛƭŘΩǎ Řŀȅ ƛǎ ǎǇŜƴǘ ŀǘ ǎŎƘƻƻƭΤ ǘƘŜǊŜŦƻǊŜΣ ƘƛǎκƘŜǊ ƎǊƻǿǘƘ ŀƴŘ ŘŜǾŜƭƻǇƳŜƴǘ 
becomes a joint responsibility between the home and school.  Everyone is urged to become active in 
helping further the goals and growth of the parent associations. 

http://www.ddces.org/
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Officers will be elected yearly according to the PTOΩǎ ōȅƭŀǿǎΦ  The PTO will sponsor fundraisers 
throughout the school year.  Monies generated by fundraising events will be used to purchase items 
voted on by the PTO members.  PTO board meetings are held regularly and are open to anyone who 
wishes to attend.  All members are eligible to vote on issues brought before them for consideration 
during the general PTO meetings. 
 

PTO MEMBERSHIP 
 
Being a member of the PTO allows you to vote on motions, serve on committees and otherwise fully 
participate in the activities and volunteering opportunities of the PTO. 
 

SCHOOL ADVISORY COUNCIL 
 
This group meets several times a year to discuss school wide goals within the School Improvement 
Plan. 
 

VOLUNTEERS 
 

Downtown Doral Charter Elementary School requests parents/guardians to complete twenty (20) 
volunteer hours, or the equivalent thereof, per family per academic year.  It is the responsibility of 
ǘƘŜ ǇŀǊŜƴǘ ǘƻ ŎƻƳƳǳƴƛŎŀǘŜ ǿƛǘƘ ǘƘŜ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ ƘƻǳǊǎΦ  tŀǊŜƴǘŀƭ ƛƴǾŜǎǘƳŜƴǘ ƛƴ ŀ 
ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ƛǎ ŎǊǳŎƛŀƭ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ǎǳŎŎŜǎǎΣ ŀǎ ǿŜƭƭ ŀǎ ǘƻ ǘƘŜ ŀŘǾŀƴŎŜƳŜƴǘ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ 
mission, vision, and purpose.  Parents may complete hours by any of the following, but not limited to 
these suggestions: 

o Assist the teacher, serve as a guest speaker, serve as a room parent 
o Chaperone field trips, organize special events, read/tell a story to the children 
o Work one-on-one with a student in Reading, Math, or Foreign Language 
o Participate and help out during a holiday party or school celebration 

School volunteers, parents, and other interested members of the community are special people willing 
to give of their time and talent to provide teachers and children with supportive assistance.  Volunteers 
perform a wide variety of tasks and there is training for volunteers to meet our specific needs.  
Participation does enhance school-community relations.  In order to be able to volunteer, clearance 
must be requested and granted by the administrator.  All volunteers must have an approved 
volunteer number. 
 
A volunteer orientation will be held at the beginning of the school year to review all policies and 
procedures related to school volunteers.  Volunteers must be positive role models who adhere to all 
School Board Rules. All volunteers must sign in at the Main Office and wear an identification tag.  
Volunteers will be assigned specific duties and responsibilities as identified by the school staff. 
 

Level 1 - complete a database background check Level 2 - complete a fingerprint background check 

¶ Day chaperones for field trips 

¶ Classroom assistants  

¶ Math and/or reading tutors.   

¶ Certified Volunteers 

¶ Mentors 

¶ Listeners 

¶ Athletic/Physical Education assistants 

¶ Overnight chaperones.  
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All individuals interested in volunteering must: 

¶ Show a current valid government-issued identification with a picture. 

¶ Show a social security card (check name and number). 

¶ Complete a background check. 

¶ Upon clearance, attend an orientation at the school. 

 
PROCEDURES FOR ADDRESSING CONCERNS 
 
At DDCES, every effort is made to provide the highest quality education to our students and 
exceptional service to our families.  In the event that you have a concern involving an individual teacher 
or class, parents should address their concerns to the following individuals in the order below.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We strive to maintain open lines of communication between the home and the school, and are 
confident that with the procedure detailed above, you will have timely resolution of any problem or 
concern that may arise regarding the education of your child. 

Teacher

Principal

Head of School

Conflict Resolution

Dana Vignale (MDCPS)

305-995-2574

DDCES Governing 
Board

Lead Teacher
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Parent Portal 
 
Parents/Guardians of all Miami-Dade County Public Schools students have access to the Parent Portal. 
In order to access the information in the portal, you must first establish a parent user account. At this 
time you can see and update personal information, see his/her information - including grades, 
attendance, and have access to the Parent Resource link. 
 

To create a NEW Parent Account: 
Go to http://www.dadeschools.net/ and click 
on the ED PORTAL-PARENTS tab. 
Click on LOGIN TO PORTAL button (red button).  
Follow the instructions. 
 
²Ƙŀǘ ȅƻǳ ƴŜŜŘ ǘƻ ƪƴƻǿ ōŜŦƻǊŜ ƭƻƎƎƛƴƎ ƛƴΧ 

ü To create a new Parent Account you 
must obtain the following: 

ü ¸ƻǳǊ ŎƘƛƭŘΩǎ a5/t{ ǎǘǳŘŜƴǘ L5 
ü Parent 6 Digit PIN number (to obtain 
ȅƻǳ Ƴǳǎǘ Ǿƛǎƛǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭύ 

ü Students Date of Birth (DOB) 
ü Student birth place State or Country 

tƭŜŀǎŜ ƪŜŜǇ ƛƴ ƳƛƴŘΧ 

¶ It takes 24 hours after you are registered 
with the Parent Account Registration System to be able to change your initial password in the 
Password Management/P-Synch 

¶ After the 24 hour period, login to the Password Management/P-Synch from the Parent Portal 
Access screen using your user ID and initial password. 

¶ You must agree to the Acceptable Use Policy and Registration for All Portal Users 

Wait 24 hours before accessing the Parent Portal. 
 
Forgot your Password?  Your original password may be (student ID #), example S1234567.  If that 
ŘƻŜǎƴΩǘ ǿƻǊƪΣ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ w9{9¢ ȅƻǳǊ tŀǎǎǿƻǊŘΦ  Cƻƭƭƻǿ ǘƘŜ ǎǘŜǇǎ ŀōƻǾŜ ŀƴŘ ŀŦǘŜǊ ȅƻǳ ŎƭƛŎƪ ƻƴ 
LOGIN TO PORTAL, click on the button RESET PASSWORD.  It will give you 2 options to choose from.  
In order to successfully change your password, you must follow these guidelines below when 
creating a password. 

ü Must contain eight (8) characters and start with a letter. 
ü Only@, # $ punctuation marks allowed. 
ü Must contain at least one (1) numerical digit. 
ü Cannot be your username with the letters rearranged  
ü Cannot be an old password. 
ü Cannot contain more than two (2) pair(s) of repeating characters. 

If you are unsuccessful in resetting your password, please contact the main office.  We will be glad to 
help you. 

http://www.dadeschools.net/
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Anti-Discrimination Policy 
 
 
 

Federal and State Laws  

The School Board of Miami-Dade County, Florida adheres to a policy of nondiscrimination in employment and educational 
programs/activities and strives affirmatively to provide equal opportunity for all as required by: 

Title VI of the Civil Rights Act of 1964 - prohibits discrimination on the basis of race, color, religion, or national origin. 

Title VII of the Civil Rights Act of 1964 as amended - prohibits discrimination in employment on the basis of race, color, 
religion, gender, or national origin. 

Title IX of the Education Amendments of 1972 - prohibits discrimination on the basis of gender.  

Age Discrimination in Employment Act of 1967 (ADEA) as amended - prohibits discrimination on the basis of age with 
respect to individuals who are at least 40.  

The Equal Pay Act of 1963 as amended - prohibits gender discrimination in payment of wages to women and men 
performing substantially equal work in the same establishment.  

Section 504 of the Rehabilitation Act of 1973 - prohibits discrimination against the disabled. 

Americans with Disabilities Act of 1990 (ADA) - prohibits discrimination against individuals with disabilities in employment, 
public service, public accommodations and telecommunications. 

The Family and Medical Leave Act of 1993 (FMLA) - requires covered employers to provide up to 12 weeks of unpaid, job-
protected leave to "eligible" employees for certain family and medical reasons.  

The Pregnancy Discrimination Act of 1978 - prohibits discrimination in employment on the basis of pregnancy, childbirth, or 
related medical conditions. 

Florida Educational Equity Act (FEEA) - prohibits discrimination on the basis of race, gender, national origin, marital status, 
or handicap against a student or employee. 

Florida Civil Rights Act of 1992 - secures for all individuals within the state freedom from discrimination because of race, 
color, religion, sex, national origin, age, handicap, or marital status.  

Title II of the Genetic Information Nondiscrimination Act of 2008 (GINA) - prohibits discrimination against employees or 
applicants because of genetic information. 

Boy Scouts of America Equal Access Act of 2002 ï no public school shall deny equal access to, or a fair opportunity for 
groups to meet on school premises or in school facilities before or after school hours, or discriminate against any group 
officially affiliated with Boy Scouts of America or any other youth or community group listed in Title 36 (as a patriotic 
society). 

Veterans are provided re-employment rights in accordance with P.L. 93-508 (Federal Law) and Section 295.07 (Florida 
Statutes), which stipulate categorical preferences for employment. 

In Addition:                                                               
School Board Policies 1362, 3362, 4362, and 5517 - Prohibit harassment and/or discrimination against students, 
employees, or applicants on the basis of sex, race, color, ethnic or national origin, religion, marital status, disability, genetic 
information, age, political beliefs, sexual orientation, gender, gender identification, social and family background, linguistic 
preference, pregnancy, and any other legally prohibited basis.  Retaliation for engaging in a protected activity is also 
prohibited.  

http://www.neola.com/miamidade-fl/search/policies/po1362.htm
http://www.neola.com/miamidade-fl/search/policies/po3362.htm
http://www.neola.com/miamidade-fl/search/policies/po4362.htm
http://www.neola.com/miamidade-fl/search/policies/po5517.htm
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STUDENT DRESS CODE 
 

A higher standard of dress encourages greater respect for individual, students, and others, and results 
in a higher standard of behavior.  Our dress code guidelines indicate appropriate school uniform during 
normal school days.  DDCES reserves the right to interpret these guidelines and /or make changes 
during the school year. ALL students in attendance shall wear the DDCES official school uniform 
ǇǳǊŎƘŀǎŜŘ ŦǊƻƳ άIBILEY UNIFORMέΦ  Both tops and bottoms must be embroidered with the DDCES 
logo.  Parents are to ensure that their child is wearing the mandatory uniform.  Students who arrive at 
school without the proper attire will not be permitted to attend school that day.  The mandatory 
uniform policy will be strictly enforced. 
 
HAIR:  Hair must be neat and clean.  Hair must be combed down without spikes.  Students may not 
ƘŀǾŜ ƘŀƛǊ ƘŀƴƎƛƴƎ ƛƴ ǘƘŜƛǊ ŦŀŎŜ ǘƘŀǘ ƻōǎǘǊǳŎǘǎ ǘƘŜƛǊ ŜȅŜǎΦ  .ƻȅΩǎ ƘŀƛǊ Ƴǳǎǘ ƴƻǘ ǘƻǳŎƘ ǎƘƛǊǘ ŎƻƭƭŀǊΦ  
Hairstyles disruptive to the learning environment will not be permitted.  Hair cannot be dyed.  Wild 
haircuts and/or hairstyles are not permitted. 
 
SHOES:   Students must wear closed shoes at all times.  No heavy military type boots or shoes with 
metal tips may be worn.  No roller skate shoes, platforms, heels, boots, heelies, or light-up sneakers 
are permitted.  Athletic shoes can be worn but must be simple with laces or Velcro. 
 
SHIRTS:   Short or long sleeve polo style in teal.  All shirts must be tucked in and must have the DDCES 
logo.  Only plain white undershirts may be worn under the uniform shirt.  Students may wear their 
spirit shirts or language program shirts on Fridays ONLY. 
 
PANTS/SHORTS/SKORTS:   Khaki pants, bermuda shorts, or skorts must be purchased at Ibiley 
Uniforms.  They must have the school logo embroidered by All Uniform Wear.  All of the clothing 
ǇŜǊƳƛǘǘŜŘ Ƴǳǎǘ ōŜ ƻŦ άǳƴƛŦƻǊƳέ ǉǳŀƭƛǘȅΦ  tŀƴǘǎκƻǊ ǎƘƻǊǘǎ Ƴǳǎǘ ǎƛǘ ŀǘ ǘƘŜ ǿŀƛǎǘƭƛƴŜ ŀƴŘ ōŜ ǿƻǊƴ ǿƛǘƘ 
the belt purchased at Ibiley Uniforms.  Pants must not be ripped, torn, or marked (including Jean Day).  
Shorts/skorts must not be shorter than a finger length above the knee.  No visible display of 
undergarments (i.e., underpants or undershirts, etc.).  White leggings may be worn under skirts. 
 
SWEATSHIRTS/JACKETS/SWEATERS:   DDCES jacket, v-neck sweater or cardigan may worn during cool 
weather.  The jacket must be purchased at Ibiley Uniforms and must have the school logo and student 
name embroidered.   
 
JEWELRY:   Earrings should be stud style only for safety purposes ς No hoop or hanging earrings. Only 
girls are allowed to wear earrings.  Students may wear a watch and one thin chain that is tucked into 
their shirt.  No names or medallions should be worn on the thin chain.  No rings or bracelets will be 
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worn to school.  Earrings, necklaces, bracelets and rings not permitted as mentioned above will be 
collected by the faculty if worn. 
 
GENERAL:   No hats, caps, bandanas, beanies, sunglasses, sports bands (wrist, head, or ankle) may be 
worn at school (except for health/religious reasons or special events).  Headbands may only be worn 
if holding hair back and may not be worn across the forehead.  At no time are students to wear anything 
offensive, immodest or deemed inappropriate by the faculty.   
 
COLD WEATHER UNIFORM GUIDELINES: 
 

¶ A solid white undershirt may be worn under the school polo or school shirt. 

¶ Another option on cold days for students is to purchase the long-sleeve school uniform polo 
from Ibiley Uniforms. 

¶ Girls may wear solid white leggings under skorts. 

¶ Sweatpants or sweatshirts are NOT allowed. 

 
Students are expected to arrive to school properly dressed.  Parents share in the responsibility of 
ensuring that the uniform is worn correctly by the student. 
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